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HEALTH AND SAFETY ON EDUCATIONAL VISITS 

 
Vision statement 

 

Outdoor educations, and off-site activities, have a positive 

impact on raising standards. They are a valuable and important 

part of the learning process for pupils of all ages. 

It is the school’s aim that each child will have the opportunity to go on a residential trip during 

their primary school career. 

 

Policy 

 
Both day and residential visits will only take place when the  Department of Education states 

that it is safe to do so. 

 

All visits must have an identifiable educational benefit for the participants and must be led by 

a competent Group Leader and accompanying adults. 

 

The management of all visits will be based on the outcome of suitable and sufficient risk 

assessments.  Group leaders will ensure that such risk assessments are carried out as part of the 

planning process. 

 

It is the responsibility of all staff to ensure that the risk to the health and safety of participants is 

minimised by a process of continuous vigilance and ongoing risk assessment.  

 

Practice 

 

The Educational Visits Co-ordinator will: - 

 

Ensure that educational visits meet National, LEA and school guidelines 

including those of risk assessment, and the school’s health and 

safety policy document. 

 

Use the approval system for category A and B visits while referring Category C visits (including 

all visits abroad) to the Local Education Authority for approval. 

 

 Implement the procedure for dealing with emergency situations, including having a named 

school-base contact for each visit and a school based emergency plan. 

 

Ensure those leading an activity are competent in the task with which they are charged 

 

Group leaders are allowed sufficient time to organise visits properly. 

 

 

Role Of The Group Leader 

  

One teacher, the group leader, should have overall responsibility for the supervision and 

conduct of the visit and should have regard to the health and safety of the group. 
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 Ensure that the visit is planned.  An exploratory visit should take place wherever 

possible, 

 

 the risk assessment has been completed and appropriate safety measures are in 

place. The risk assessment is carried out as part of the planning process. 

 

 ensure that suitable and sufficient risk assessments have been undertaken by all third 

parties providing or delivering activities to the group during the visit.  

 

 ensure that appropriately insured transport is arranged which must comply with the 

seat belt requirements Parents must not be used to transport children on school visits.  

 

 ensure that adequate insurance arrangements are in place and that the parents are 

informed of what is insured.  

 

 ratio of supervisors to pupils is appropriate. 

 

 non-teacher supervisors on the visit are appropriate people to supervise children. 

Adults other than teachers must be competent for the role in which they will be 

operating and should be clear about their roles and responsibilities during the visit.   

 

 Parents will be informed at the beginning of the year of intended residential visits and 

at least one month in advance of non-residential visits. 

 

 ensure that parents/guardians are made fully aware of the nature/, purpose and 

detail of a visit and that permission including all relevant information is obtained for any 

off site activity.  For all residential trips parents/guardians there will be an information 

meeting which should take place before any money is paid. 

 

 in all cases consent must be obtained in writing. 

 

 the school retains the right to refuse any pupil whose behaviour may be considered to 

be a danger to themselves or to the group. 

 

 if any child needs to go home during a visit it is the responsibility of the parent to 

collect them. Agreed strategies must be put in place beforehand if parents are unable 

to do this. 

 

 adequate child protection procedures are in place; 

 

 arrangements have been made for the medical needs and special educational 

needs of all the pupils. 

 

 the school mobile phone with pre-programmed emergency numbers should be taken  

on all school visits.   

 

 children should wear the school identity bands that have the school mobile number 

printed on them in the event that a child goes missing. 

 

 a suitably qualified first-aid person will accompany each educational visit. Procedures 

are established to be followed in the event of any incident. 

 

 parents have signed consent forms. 

 

 where possible the school will arrange for both male and female adults will 

accompany residential trips. 

 

 all necessary actions have been completed 

before the visit begins.  
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Charging for residential visits 

 

Please see the Charging for and Remissions for School Activities policy for information 

regarding charging. 

 

During a visit the Group Leader will: - 

 

Ensure that the visit is as safe as practicable.  

    

 cancel or curtail the visit or stop the activity if the risk to the health and safety 

of any participant reaches an unacceptable level. 

 

 ensure that participants are aware of the need to be              

involved in the process of ongoing risk assessment,  

including the reporting of hazards and potential risks. 

 

 retain ultimate responsibility and accountability for participants at all times. 

 

 

During a visit accompanying adults will: - 

 

 ensure they undertake the roles and tasks given to them              

so as not to put themselves or others at unacceptable risk. 

 

 

During a visit all participants will: - 

 

 ensure they co-operate with the Group Leader and follow   

the instructions given to them in order to maintain the  

lowest acceptable risk to the health and safety of all  

participants. 

 

 

 ensure that pertinent information acquired from or about the  

visit or activity is drawn to the attention of the EVC and shared  

with colleagues for consideration in the planning of future  

educational visits and activities. 

 

 

Based on “Outdoor Education Advisers Panel” guidance which forms part of the overall Local 

Authority Health and Safety Policy arrangements and the Educational Service Curriculum 

guidance. 

 

“Health and Safety on Educational Visits Policy” which is contained within the “OEAP” 

guidelines and provides an important starting point for the Educational Visits Co-ordinator and 

the Group Leader in the planning, preparing and evaluation of an educational visit. 

 

 

 

The Headteacher maintains responsibility for ensuring the success of both day and residential 

visits. 


